Monroe County Intermediate School District

DISCIPLINARY WARNING NOTICE


Employee:      

Date:      
Department:      

Position:      
Type of Notice Issued:
 FORMCHECKBOX 
  Verbal Warning                  FORMCHECKBOX 
  Written Warning                 FORMCHECKBOX 
  Written Reprimand
 FORMCHECKBOX 
  Suspension  (From       to      )
 FORMCHECKBOX 
  Termination  (Effective Date       )
Date of Offense:      
TO EMPLOYEE:  PLEASE READ CAREFULLY BEFORE SIGNING BELOW

You are being issued this formal warning notice to bring to your attention the severity of this situation.  THIS WARNING SHOULD NOT BE TAKEN LIGHTLY and any further violations of the MCISD policies will result in additional corrective action being taken, up to and including termination.
Nature of Offense: 
__________________________________________________________________________
Recommended Corrective Action: _____________________________________________________
(Supervisor:  If documents supporting this violation are included, please attach and acknowledge attachment(s) here _________)
* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
WARNING:  FURTHER VIOLATION OR REOCCURRENCE OF THIS BEHAVIOR MAY RESULT IN DISCIPLINE UP TO AND INCLUDING TERMINATION

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
  ________________________________/__/___
_________________________/__/____
 **Employee           



Date

**Union Representative
     Date

_________________________________/__/____
_________________________/__/___

Supervisor




Date

Human Resources 

   Date

**Signing this form does not imply you agree with the action taken, only that you acknowledge receipt of such notice. 
Employee may submit a rebuttal within ten (10) days.

cc: Personnel File
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