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MONROE COUNTY INTERMEDIATE SCHOOL DISTRICT
Human Resources Department and Legal Counsel

1101 S. Raisinville Road

Monroe, Michigan 48161

734-242-5799 x 1200/1210

www.misd.k12.mi.us
REQUEST FOR ADVANCE APPROVAL AND TUITION REIMBURSEMENT FORM
INSTRUCTIONS:  COMPLETE THE FORM AND SUBMIT FOR ADVANCE APPROVAL. Attach documentation of enrollment in course. 
I wish to take the following graduate level coursework for reimbursement:

Employee Name: ___________________________
Name of College/University: ___________________________
Course Description: ___________________________  Relation to my position: ______________
Course Number: ___________________   Date of Course: ______________________
Employee Signature: _________________________________   Date: ______________
 FORMCHECKBOX 
  Advance approval to take Course

 FORMCHECKBOX 
 Not approved to take course (for reimbursement)
Signature of Assistant Superintendent for Human Resources and Legal Counsel:   

                                            ___________________________  Date: __________
I CERTIFY THAT I HAVE SUCCESSFULLY COMPLETED GRADUATE LEVEL COURSEWORK DIRECTLY RELATED TO MY POSITION.  EVIDENCE OF COMPLETION AND VERIFICATION OF TUITION COST PAYMENT IS ATTACHED.  

Signature of Employee: _____________________________  Date: ___________

 FORMCHECKBOX 
 Approved for Reimbursement

 FORMCHECKBOX 
Denied for Reimbursement
Signature of Assistant Superintendent for Human Resources and Legal Counsel:   

                                            ___________________________  Date: __________
FOR HUMAN RESOURCES USE ONLY

Amount approved for reimbursement: ___________________   Date: ___________

cc: Personnel File
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The Monroe County Intermediate School District does not discriminate on the basis of race, color, national origin, age, sex, marital status, religion, disability or handicap


