M E M O R A N D U M
TO:

Department Secretaries

FROM:
Human Resources

RE:

Memorials to Holiday Camp

Please email this form to Terri (kelley@misd.k12.mi.us) in the Human Resource Office as soon as you are notified of an event requiring a memorial.  The form is found on the ISD Resources on MCISD Drive.  Beginning in February, 2005, the names of those who have been honored will be published in “Inside the ISD”.  Secretaries, if your employees prefer that this information is not shared, please let me know on this form by checking the “opt-out” option.  Thank you!
 FORMCHECKBOX 

Opt out (do not put in ISD paper) option
FUNERAL

Employee Name:       
Relationship of Deceased:

 FORMCHECKBOX 
  Employee      FORMCHECKBOX 
  Spouse      FORMCHECKBOX 
  Son/Daughter      FORMCHECKBOX 
  Parent of Employee

Name of Deceased:      
Submitted by:      
Date:      
