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Monroe County Middle College Student Handbook
Welcome to the Monroe County Middle College.  We provide a high school option for students in the nine school districts of Monroe County who have identified an interest in health science or STEM career pathway. The school delivers a rigorous and relevant curriculum, enables students to reach their academic potential, and provides students an opportunity to earn up to 60 possible transferrable college credits by the end of year thirteen (13).  
Monroe County Middle College will offer a college preparatory curriculum during the 9th, 10th and 11th grade year.  As students prove their ability to be successful in college they are allowed to enroll in the appropriate number of college classes.  We are pleased to have you as our student and will do our best to help make your experience as meaningful and successful as possible.  This is an exciting opportunity and we are pleased you have chosen to be part of it.
The Michigan School Code authorizes local boards of education to enact “reasonable rules and regulations necessary for the proper establishment, maintenance, management and operation of the public schools.  This includes regulations relative to the conduct of pupils concerning their safety while in attendance at school or school functions.”
This student handbook was developed to answer many of the commonly asked questions that you and your parents may have during the school year, and to provide specific information about certain Board policies and procedures.  This handbook contains important information that you should know.  Become familiar with the following information and keep the handbook available for frequent reference by you and your parents.  If you have any questions that are not addressed in this handbook, you are encouraged to talk to your teachers or the principal.

This handbook summarizes many of the official policies and administrative guidelines of the Board of Education and the District.  To the extent that the handbook is ambiguous or conflicts with these policies and guidelines, the policies and guidelines shall control.  This handbook is effective immediately and supersedes any prior handbook and other written material on the same subjects.

This handbook does not equate to an irrevocable contractual commitment to the student, but only reflects the current status of the Board’s policies and the School’s rules as of September 1, 2009.  If any of the policies or administrative guidelines referenced herein are revised after September 1, 2009, the language in the most current policy or administrative guideline prevails.
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Addendum A

Anti Bullying Policy
EQUAL EDUCATIONAL OPPORTUNITY

It is the policy of this District to provide an equal education opportunity for all students.

Any person who believes that s/he has been discriminated against on the basis of his/her race, color, disability, religion, gender, or national origin, while at school or a school activity should immediately contact the District's Compliance Officer.

Elizabeth J. Taylor
Assistant Superintendent for Human Resources and Legal Counsel
734-242-5799 x 1200
Complaints will be investigated in accordance with the procedure as described in Board Policy 2260.  Any student making a complaint or participating in a school investigation will be protected from any threat or retaliation.  The Compliance Officer can provide additional information concerning equal access to educational opportunity.

SECTION I – GENERAL INFORMATION
School Day
The office hours for Monroe County Middle College (“MCMC”) are Monday - Friday from 7:00 am – 3:00 pm.  School will be in session daily, Monday - Friday from 7:45 am - 2:20 pm unless otherwise noted.  In such cases a modified daily schedule will be followed when appropriate.  This schedule is for high school classes.  When a student is taking college classes s/he must follow the appropriate and assigned schedule.
Early Dismissal
Students are not allowed to leave school prior to dismissal time without permission of the parent/guardian.  No student will be released to a person other than the parent(s) or a person named on Emergency Contact form without permission of the parent(s) or guardian(s).

Withdrawal from School
Students who wish to withdraw from the school need to talk with the Principal to ensure that the correct steps are taken. 
Student Rights and Responsibilities
The rules and procedures of the school are designed to allow each student to obtain a safe, orderly, and appropriate education.  Students can expect their rights to freedom of expression and association, and to fair treatment, as long as they respect those rights of their fellow students and the staff.  Students will be expected to follow teachers' directions and to obey all school rules.  Disciplinary procedures are designed to ensure due process (a fair hearing) before a student is removed because of his/her behavior.

Parents have the right to know how their student is succeeding in school and will be provided information on a regular basis, and as needed, when concerns arise.  Many times it will be the student’s responsibility to deliver that information.  If necessary, the mail or hand delivery may be used to ensure contact.  Parents are encouraged to build a two-way link with their student's teachers and support staff by informing the staff of suggestions or concerns that may help their student better accomplish his/her educational goals.  In addition, parents are encouraged to make use of Home Access Center which is provided by the ISD for the benefit of the student and family.
Students must arrive at school on time, prepared to learn, and participate in the educational program.  If, for some reason, this is not possible, the student should seek help from the Principal.
With the following exceptions, the rules and regulations set forth in this Handbook will apply to all students regardless of age. Students 18 and older may have the same privilege as their parent/guardian as it relates to access to their student records. Eighteen year old students may also represent themselves during disciplinary conferences and be in receipt of their own grade reports. 

Dangerous Communicable Disease

School Districts are required to teach about dangerous communicable diseases, including, but not limited to HIV/AIDS. Parents/legal guardians will be notified in advance of the content of the instruction, the right to review materials in advance, the right to observe instructions and the right to excuse their child without penalty. 
Family Educational Rights and Privacy Act and Protection of Pupil Right’s Amendment
Annual Notification of Rights and Privacy and Designation of Directory Information

The Family Educational Rights and Privacy Act (FERPA) affords parents and legal guardians (“parents”) and students over 18 years of age ("eligible students") certain rights with respect to the student's education records.

These rights are below:


1. The right to inspect and review the student's education records within  45 days of the date the District receives a request for access.  Parents or eligible students should submit to the school principal or program supervisor a written request that identifies the record(s) they wish to inspect. The principal or supervisor will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected. Upon request of the viewer, a record shall be reproduced unless the record is copyrighted, and the viewer may be charged a fee equivalent to the cost of handling and reproduction.

2.
  The right to request the amendment of the student's education records that the parent or eligible student believes are inaccurate or misleading. Parents or eligible students may ask the Monroe County Intermediate School District to amend a record that they believe is inaccurate or misleading. They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading. If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3. The right to consent to disclosures of personally, identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without consent. One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests. A school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person or company with whom the District has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks. A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses education records, including disciplinary records,  without consent to officials of another school district in which a student seeks or intends to enroll.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the Monroe County Intermediate School District  to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

                          Family Policy Compliance Office

                           U.S. Department of Education

                            400 Maryland Avenue. S.W.

                           Washington, D.C. 20202‑4605

5. Directory Information:  Monroe County ISD may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the contrary in accordance with District procedures. The primary purpose of directory information is to allow the MCISD to include this type of information from your child’s education record in certain school publications such as: 

· Annual yearbook
· Honor roll or other recognition lists
· Graduation programs
· Sports activity sheets, such as for wrestling, showing height and weight
Directory Information is information that would generally be considered not harmful or an invasion of privacy if released.  It can be disclosed to outside organizations without a parent’s prior written consent. Outside organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks.  The District will not disclose directory information requested for the purpose of surveys, marketing or solicitation unless the district determines that the use is consistent with the educational mission of the district, and is beneficial to the affected students.
 In addition, two federal laws require local education agencies to provide secondary student names, addresses and phone numbers, if listed, to the armed forces of the United States and to service academies of the United States unless the parent objects to such release and notifies the district within 10 days of distribution of this notice. 

Upon receipt of a request for information, the Monroe County Intermediate School District will disclose the following types of information without notification or consent from the student or parents unless a written objection to the release from the parent has been delivered to the student’s school within 10 days of the distribution of this notice: 

a student's name; address; telephone number; date and place of birth; photograph; major field of study; participation in officially recognized activities and sports; height and weight, if a member of an athletic team; dates of attendance; date of graduation; awards received; honor rolls; scholarships.

6. Both parents have a right to see the school records of their child unless there is a certified copy of a court order on file at the school that specifically denies the right to access school records. Copies of school records are available for a minimum copying charge. 
Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, as a part of the school program or the District’s curriculum, without prior written consent of the student (if an adult, or an emancipated minor) or, if an unemancipated minor, his/her parents/guardians, to submit to or participate in any survey, analysis, or evaluation that reveals information concerning:

A.
political affiliations or beliefs of the student or his/her parents/guardians;
B.
mental or psychological problems of the student or his/her family;

C.
sex behavior or attitudes;

D.
illegal, anti-social, self-incriminating or demeaning behavior;

E.
critical appraisals of other individuals with whom respondents have close family relationships;

F.
legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;

G.
religious practices, affiliations, or beliefs of the student or his/her parents/guardians; or

H.
income (other than that required by law to determine eligibility for participation in a program or for receiving financial assistance under such a program).

Consistent with the PPRA and Board policy, the Superintendent shall ensure that procedures are established whereby parents may inspect any materials used in conjunction with any such survey, analysis, or evaluation.

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third party before the survey/evaluation is administered or distributed by the school to the student.  The parent will have access to the survey/evaluation within a reasonable period of time after the request is received by the building principal.
Notice will be provided directly to parents of students enrolled in the District of the substantive content of this policy at least annually at the beginning of the school year, and within a reasonable period of time after any substantive change in this policy.  In addition, the Superintendent is directed to notify parents of students in the District, at least annually at the beginning of the school year, of the specific or approximate dates during the school year when the following activities are scheduled or expected to be scheduled:

A. activities involving the collection, disclosure, or use of personal information collected from students for the purpose of marketing or for selling that information for otherwise providing that information to others for that purpose); and

B.
the administration of any survey by a third party that contains one or more of the items described in A through H above.

Please contact your school office at 242-5799 if you have any questions about these rights. 

Emergency Medical Authorization

The Board has established a policy that every student must have an Emergency Medical Authorization Form completed and signed by his/her parent/guardian in order to participate in any activity off school grounds.  This includes field trips, spectator trips, athletic and other extra-curricular activities, and co-curricular activities.

The Emergency Medical Authorization Form is provided at the time of enrollment and the beginning of each school year.  Failure to return the completed form to the school will jeopardize a student's educational program.

Injury and Illness
All injuries/illnesses must be reported to a teacher or the office so the parent may be contacted. Students will be given permission to go home only after the parent/guardian has been contacted. If a parent/guardian cannot be contacted, the person listed on the Emergency form will be contacted.  If the parent/guardian or parent approved adult cannot be contacted, the student will remain in school.  If the illness/injury appears severe, 911 will be called and the student will be transported to the hospital and parents will be billed for all expenses.   

Homebound Instruction

The District shall arrange for individual instruction to students of legal school age who are not able to attend classes because of a physical or emotional disability.

Parents should contact the school administration regarding procedures for such instruction.  Applications must be approved by the Assistant Superintendent for Curriculum and Instruction.  The District will provide homebound instruction only for those confinements expected to last five (5) days or more.

Applications for individual instruction shall be made by a physician licensed to practice in this State, parent, student, or other caregiver.  A physician must: certify the nature and existence of a medical condition; state the probable duration of the confinement; request such instruction; and present evidence of the student's ability to participate in an educational program.

Use of Medications

In those circumstances where a student must take prescribed or non-prescribed (over the counter) medication during the school day, the following guidelines are to be observed:

A.
Parents should, with their physician's counsel, determine whether the medication schedule can be adjusted to avoid administering medication during school hours. 
B.
The Medication Request and Authorization Form must be filed with the respective building principal before the student will be allowed to begin taking any medication during school hours.

C.
All medications must be registered with the principal's office.


D.
Medication that is brought to the office will be properly secured and in its original container.  Medication MAY NOT be sent to school in a student's  back pack, pocket, or other means on or about his/her person, except for emergency medications for allergies and/or reactions.

E.
Any unused medication unclaimed by the parent will be destroyed by school personnel when a prescription is no longer to be administered, or at the end of a school year.

F.
The parents shall have sole responsibility to instruct their student to take the medication at the scheduled time, and the student has the responsibility for both presenting himself/herself on time and for taking the prescribed medication.

G. A log for each prescribed medication shall be maintained that will note the personnel dispensing the medication, the date, and the time of day.  This log will be maintained along with the physician's written request and the parent's written release.

Asthma Inhalers and Epi-pens

Students, with appropriate written permission from the physician and parent, may possess and use a metered dose inhaler or dry powder inhaler to alleviate asthmatic symptoms.  Epinephrine (Epi-pen) is administered only in accordance with a written medication administration plan developed by the school principal and updated annually.

Non-prescribed drugs and over the counter drugs
Written physician prescription is required in order to allow students to take over the counter or non-prescription medications at school. 

No staff member will be permitted to dispense non-prescribed, over‑the-counter (OTC) medication to any student.
Individuals with Disabilities
The American’s with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no individual will be discriminated against on the basis of a disability.  This protection applies not just to the student, but to all individuals who have access to the District’s programs and facilities.

A student can access special education services through the proper evaluation procedures.  Parent involvement in this procedure is important and required by Federal (IDEA) and State law.  Contact Michelle Brahaney, Assistant Superintendent for Special Education and Early Intervention Services at 734-242-5799 x 1400.
Student Fund Raising
Students participating in school-sponsored groups and activities will be allowed to solicit funds from other students, staff members, and members of the community in accordance with school guidelines and Board Policies.
Student Supplies

Students are expected to come to school each day with supplies necessary to complete their work. It is recommended that all students use a book bag to organize and maintain their class work and supplies.
Review of Instructional Materials and Activities

Upon request parents have the right to review instructional materials and activities within a reasonable amount of time after the request.  Parents/Guardians should make such request to the Principal. 
Evacuation Drills
Due to the unique college campus learning environment, the evacuation policy of each building utilized for instruction has been reviewed with the students.  It is extremely important that in the case of an evacuation students listen to the teacher and exercise safe, mature behavior.
Fire, Lock Down, and Tornado Drills

As a public school the MCMC will have a minimum of five (5) fire drills and two (2) tornado drills throughout the school year.  MCMC will also conduct three (3) emergency management drills.  The drills allow the students the opportunity to prepare in case of an emergency.  

Unusual Situations

In the event that an unusual situation should arise it is of the utmost importance that the students listen to and follow the directions from the teacher. 
Emergency Closings and Delays
The Monroe County Middle College may experience school closures for inclement weather.  The times that we will not be in session due to the weather are as follows:

· The Monroe County Community College is closed
· At the discretion of the Monroe County ISD Superintendent
In addition to the website, local radio or TV, parents are encouraged to sign up for our Honeywell Instant Alert notification.  For assistance with registering you may contact the school office.  Parents are also encouraged to register with AlertNow; the system that Monroe County Community College uses to announce such events.   

Visitors
Visitors, particularly parents, are welcome at the school.  In order to properly monitor the safety of students and staff, each visitor must contact the office prior to entering the school.    If a person wishes to confer with a member of the staff, s/he should call for an appointment prior to coming to the school, in order to schedule a mutually convenient time.

Students may not bring visitors to school without prior permission from the Principal.

Use of Equipment and Facilities
Students must receive the permission of the teacher before using any equipment or materials in the classroom, and the permission of the Principal to use any other School equipment or facility.  Students will be held responsible for the proper use and protection of any equipment or facility they are permitted to use.

Student Sales
No student is permitted to sell any item or service in the school without the approval of the Principal.  Violation of this may lead to disciplinary action.

Office Phone Use
Office telephones are not to be used for personal calls.  Except in an emergency, students will not be called to the office to receive a telephone call.

Electronic Communication Devices
Students, upon the request of and with the permission of their parent(s)/guardian(s), or by the request of a student over the age of eighteen (18), may be in the possession of a cellular phone, pager/beeper or other electronic communication device. The device shall be turned off when in the school buildings or for those students on work experience locations and shall not be used unless there is a bona fide health or safety emergency. In no case will any personal electronic communication device be allowed that provides for a wireless unfiltered connection to the Internet. Students violating this policy may be subject to disciplinary action.

The student who possesses a cellular phone or electronic communication device shall assume responsibility for its care. At no time shall the District be responsible for preventing theft, loss or damage to cell phones or electronic communication devices brought onto its property.
Advertising Outside Activities
Students may not post announcements or advertisements for outside activities without receiving prior approval form the Principal.  The Principal will try to respond to requests for approval within twenty-four (24) hours of their receipt.

Plagiarism

It is the expectation of the MCMC staff that all students will demonstrate honesty and respect for the rights of others. Plagiarism is a form of dishonesty and demonstrates a lack of respect for another person’s ideas, writing, or work by claiming it as his/her own. 

The parent(s)/guardian(s) of a student suspected of plagiarism parents will be contacted and a failing grade equivalent to a “0” (zero) will be assigned to the plagiarized work.   Such an offense may also result in the program being closed to students. 

SECTION II - ACADEMICS

COURSE OFFERINGS

Course offerings will change throughout the high school and college experience to best meet the needs of our student body.  As a Michigan public high school, the MCMC is held accountable to the Michigan Merit Curriculum, and as such will offer: 

Language Arts:                         4 Credits
One credit of: 

· ELA 9

· ELA 10

· ELA 11 (or equivalent college course) 
· ELA 12 (or equivalent college course)


Math:                                        4 Credits
One credit of:

· Algebra 1 
· Geometry

· Algebra 2 (or equivalent college course or testing out option)
· One additional college level math course


Science:                                    3 Credits
One credit of:
· Biology

· Chemistry or Physics 
· One additional science credit

Social Studies:                           3 Credits                   
One credit of:
· World History & Geography 
· U.S. History & Geography 
· One/half (.5) credit for each of the following
· Civics (or equivalent college course),

· Economics (or equivalent college course)


Physical Education/Health:       1 Credit from local MCMC district or college equivalent

Visual/Performing Arts:            1 Credit from local MCMC district or college equivalent

Foreign Language

      2 Credits (For graduating class of 2016 and beyond) 

                                                      from local district or college equivalent
An Online Learning Experience

The Michigan Merit Curriculum outlines the minimum requirements to receive a high school diploma for the class of 2014 and beyond and are subject to change.   
In addition, the MCMC will require additional credits and a volunteer component.  
A student must earn at least 15 college credits to receive a high school diploma.  Students may earn up to 60 college credits resulting in an Associates degree from MCCC and/or transfer credits.  
Math or Science (Year 13)
1 Credit - college level course (Students will also receive the appropriate amount of college credit for completion of this course)

100 hours of volunteer service over the 5 years of participation in the school. 

Students must also take the MEAP and the Michigan Merit Examination (MME)

Please note that students will satisfy graduation requirements in accordance with their Educational Development Plan.  
*Certain components of this may be waived with appropriate personal curriculum.
Field Trips
Field trips are academic activities that are held off school grounds.  There are also other trips that are part of the school's co-curricular and extra-curricular program.  No student may participate in any school-sponsored trip without parental consent.

Attendance rules apply to all field trips.

Focus Groups

All students are assigned to a Focus Group.  Students will have a Focus Group every year they are students at MCMC, and will have the same Focus instructor as long as staffing allows.  The intent of the Focus Group is to provide students with a teacher that can guide him/her through his/her high school and early college career.  The Focus Group is a "for credit" high school class in the 9th and 10th grade.  Students who are not “credentialed” for college classes may be required to take additional Focus periods.   
Grades
MCMC has a standard grading procedure, as well as additional notations that may indicate work in progress or incomplete work.  The purpose of a grade is to indicate the extent to which the student has acquired the necessary learning.  In general, students are assigned grades based upon test results, homework, projects, and classroom participation.  Each teacher may place a different emphasis on these areas in determining a grade and will so inform the students at the beginning of the course work. If a student is not sure how his/her grade will be determined, s/he should ask the teacher.  

The School uses the following grading system:



90 to 100 = A = Excellent achievement



80 to 89 = B = Good achievement



70 to 79 = C = Satisfactory achievement



60 to 69 = D = Minimum-Acceptable achievement

F = Failure

I = Incomplete

P = Acceptable achievement

Grade Point Average

To calculate a grade point average (GPA), assign a weighted point value to each course grade and divide by the total number of credits.  For partial-credit courses use the fractional value of the grade.  For example, a half credit course with an earned grade of C would be .5 x 2=1. Then add this to the other grades earned for total points earned.  This total is then divided by the total credits earned for the GPA.  This can be done by grading period, semester, year, or for a series of school years.

Grading Periods

Students shall receive an electronic report card at the end of each 19 week period indicating their grades for each course of study for that portion of the academic term.  This applies to 9th and 10th grade students.  When a student appears to be at risk of failure, notification will be provided to the parents so they can talk with the teacher about what actions can be taken to improve poor grades.

Recognition of Student Achievement
Students who have displayed significant achievements during the course of the year may be recognized for their accomplishments.  Areas that may merit recognition include but are not limited to academics, citizenship, and volunteerism.  Recognition for such activities is initiated by the staff and coordinated by the principal
Homework
The assignment of homework can be expected.  Student grades will reflect the completion of all work, including outside assignments.  Homework is also part of the student's preparation for success in college.
Computer Technology and Acceptable Use
The Board of Education is committed to the effective use of technology to both enhance the quality of student learning and the efficiency of District operations. It also recognizes that safeguards have to be established to ensure that the District's investment in both hardware and software is achieving the benefits of technology.

In compliance with the Federal Children's Internet Protection Act (47 U.S.C. 254(h)(i)), not later than June 30, 2002 there shall be instituted for the School District's computers and computer networks a technology protection measure that protects against Internet (which, as used in this policy, includes the World Wide Web) access by both adults and minors to materials which is: obscene, child pornography, or harmful to minors.

	 
	A.
	The term "minors" means individuals under the age of eighteen (18) years of age.

	 
	B.
	The term "child pornography" means any visual depiction, including any photograph, film, video, picture, or computer or computer-generated image or picture, whether made or produced by electronic, mechanical, or other means, of sexually explicit conduct, where: 1) the production of such visual depiction involves the use of a minor engaging in sexually explicit conduct; 2) such visual depiction is, or appears to be, of a minor engaging in sexually explicit conduct; 3) such visual depiction has been created, adapted, or modified to appear that an identifiable minor is engaging in sexually explicit conduct; or 4) such visual depiction is advertised, promoted, presented, described, or distributed in such a manner that conveys the impression that the material is or contains a visual depiction of a minor engaging in sexually explicit conduct.

	 
	C.
	The term "materials harmful to minors" means any communication, picture, image, graphic image file, article, recording, writing, or other matter of any kind that: 1) taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; 2) depicts, describes, or represents in a patently offensive way with respect to what is suitable for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the genitals; and 3) taken as a whole, lacks serious literary, artistic, political, or scientific value to minors.


The activities of students on School District computers and computer networks shall be monitored by the teacher responsible for the class for which the computer activity is being conducted, and/or by School District personnel designated by the Superintendent.

No person shall use any School District computer, computer equipment, or School District-provided Internet connection to access sexually explicit or obscene material.

When using School District computers, computer equipment, or Internet connections for electronic mail, chat rooms, bulletin boards, or any other form of direct electronic communication, no student shall disclose any personal information (including, but not limited to, names, addresses, telephone numbers, and photographs) about other students or School District staff. Students shall be discouraged from disclosing personal information about themselves in electronic mail, chat rooms, bulletin boards, or any other form of direct electronic communication through the Internet.

School District computers, computer equipment, and Internet connections shall not be used by any person to access another person's accounts, files, data, or information without authorization or for any unlawful activity. The interference with others' accounts, files, data, or information is prohibited.

The School District reserves the right to monitor and review all use of its computers, computer equipment, and computer networks (including, but not limited to, Internet activity and external/internal electronic mail, files, and data); no user of the School District's computers, computer equipment, or computer networks shall have any expectation of privacy with respect to use of the School District's computers, computer equipment, or computer networks.

No person shall engage in any activity which is detrimental to the stability or security of the School District's computers, computer equipment, or computer networks, or use School District computers, computer equipment, or computer networks in any way which is detrimental to the stability or security of others' computers, computer equipment, or computer networks, including, but not limited to, the intentional or negligent introduction of viruses, or the vandalism or abuse of hardware or software.

No person shall use the School District's computers, computer equipment, or computer networks in violation of copyright laws, including, but not limited to, the installing, downloading, copying, or using of copyrighted software without proper authority.

No person shall, in the course of using the School District's computers, computer equipment, or computer networks, impersonate another person or user; no person shall reveal a password of another person or user.

No person shall use the School District's computers, computer equipment, or computer networks for commercial purposes.

Violations of this policy may result in disciplinary action, as well as restriction, suspension, or termination of access to the School District's computers, computer equipment, and/or computer networks. In addition, referral may be made to law enforcement authorities.

This policy shall not be instituted prior to the giving of reasonable public notice and the holding of at least one (1) public hearing or meeting to address the contents of this policy.

The Superintendent shall establish administrative guidelines not only for proper acquisition of technology, but also to ensure that staff and students are making legal, appropriate, and ethical use of the technology.

The Superintendent shall also ensure that both staff and students are adequately informed about disciplinary actions that will be taken if District technology is abused in any way or used in illegal, inappropriate, or unethical manner.

Child Internet Protect Act (47 U.S.C. 254(h)(i))

Student Assessment
The Michigan Merit Exam (MME), which includes the American College Test (ACT) for high school juniors, replaces the Michigan Educational Assessment Program (MEAP) assessments at the high school level.

This means that all grade level appropriate students will take this state assessment test in March.  It will provide students with a regular American College Test (ACT) score report that can be used to apply to a college or a university.  ACT scores are used during the college admission process to assess high school students' general educational development and their ability to complete college-level work.

Students also will be able to use the MME/ACT to qualify for a scholarships and/or grants to help pay for their costs in attending a state university, community college or a technical or trade school.

The MME is made up of the national ACT and Work Keys tests in mathematics and reading, plus additional assessments in the areas of mathematics, science, and social studies.

MME testing is divided into three parts.  The ACT will be administered in a full day session and the Work Keys and Michigan mathematics tests will be administered on a later day.  The Michigan science and social studies tests will be given in one session at times scheduled by the District Testing Coordinator, with make-up sessions for these tests scheduled for exactly two (2) weeks later.

Parents and students should watch school newsletters and the local press for announced testing dates and times.

Freshmen may take the ACT/EXPLORE which is a preparatory assessment primarily used to help students prepare for the ACT.  This test is made up of a career exploration component and four academic tests; English, Reading, Math and Science, each of which are 30 minutes. The entire test takes approximately two hours to complete.

Sophomores may take the COMPASS test at Monroe County Community College.  This test is a requirement for dual enrollment at MCCC and certain scores must be obtained in order for students to dual enroll.  The COMPASS  test is one requirement for a student to dual enroll.
Additional group tests are given to students to monitor progress and determine educational mastery levels.  These tests are used to help the staff determine instructional needs.

Classroom tests will be used to assess student progress and assign grades.  These are selected or prepared by teachers to assess how well the students have achieved specific objectives.

Any high school student who wishes to test-out of a course in which s/he is not enrolled may do so by taking the final examination for the course and receiving a grade of at least C+, or by demonstrating mastery of the subject matter as determined by the assessment used in lieu of a final examination.  Credit for a course earned by a student through this process may be used to fulfill a course or course-sequence requirement and be counted toward the required number of credits needed for graduation, but may not be used to determine the student’s GPA.

Students may receive credit toward high school graduation who successfully complete, prior to entering high school, a State mandated curriculum requirement, provided the course meets the same content requirements as the high school course, and the student has demonstrated the same level of proficiency on the material as required of the high school students.

Vocational and interest surveys may be given to identify particular areas of student interest or talent. 
Students will not be required, as part of the school program or District curriculum, to submit to or participate in any survey, analysis, or evaluation that reveals information of a personal nature in accordance with Board policy and Federal guidelines.

Depending on the type of testing and specific information requested, parent (or student) consent may need to be obtained.  MCMC will not violate the rights of consent and privacy of a student participating in any form of evaluation.

College entrance testing information can be obtained from the Principal’s office.

Limited English Proficiency
Limited proficiency in the English language should not be a barrier to equal participation in the instructional or extra-curricular programs of the District.  It is, therefore the policy of this District that those students identified as having limited English proficiency will be provided additional support and instruction to assist them in gaining English proficiency and in accessing the educational and extra-curricular program offered by the District.  Parents should contact the principal to inquire about evaluation procedures and programs offered by the District.

SECTION III - STUDENT ACTIVITIES

AScS§§§
School Sponsored Clubs and Activities
MCMC provides students the opportunity to broaden their learning through curricular-related activities.  A curricular-related activity may be for credit, required for a particular course, and/or contain school subject matter.  

A student's use of a performance-enhancing substance is a violation that will affect the student's extracurricular participation.

The Board authorizes student groups that are sponsored by a staff member.  

Extra-curricular activities do not reflect the MCMC curriculum, but may be available to students.  
All students are permitted to participate in the activities of their choosing, as long as they meet the eligibility requirements.

Non-School Sponsored Clubs and Activities 
Nonschool-sponsored student groups organized for religious, political, or philosophical reasons may meet during non-instructional hours.  The application for permission can be obtained from the Principal.  The applicant must verify that the activity is being initiated by students, that attendance is voluntary, that no school staff person is actively involved in the event, that the event will not interfere with school activities, and that nonschool persons do not play a regular role in the event.  All school rules will still apply regarding behavior and equal opportunity to participate.

Membership in any fraternity, sorority, or any other secret society as proscribed by law is not permitted.  All groups must comply with MCMC rules and must provide equal opportunity to participate.

A non-district-sponsored organization may not use the name of the school or school mascot.

SECTION IV - STUDENT CONDUCT

Attendance

At the MCMC, attendance is evaluated as part of the student's soft skills.  Excessive absences from MCMC or MCCC classes may inhibit the student’s opportunity to dual enroll.  It is important for students to know that excessive absenteeism is unacceptable and may jeopardize their opportunity to take college classes.  In order for us to recommend students for college classes, they must have demonstrated that they are capable of attending classes on a regular basis and in a timely manner.  

Attendance Policy
It is imperative that students be in attendance each school day in order not to miss a significant portion of their education.  Important learning results from active participation in classroom and other activities which cannot be replaced by individual study.

Attendance is important in the development of a high quality work ethic, which will be a significant factor in a student’s success in college.  This is a habit the MCMC wants to help students develop as early as possible in their school careers.

The following outlines the consequences of excessive absences.

· At seven absences in a semester, the student is counseled regarding the importance of attendance.  Parent is notified.  

· After 11 absences (at 12 absences per class/per semester), the student will have the opportunity to gain credit by successfully passing the class.  A grade of “CA” (Credit Achieved) will be reported on the student’s transcript.  This will be reflected in the student’s GPA as a 0.0

· Excessive absences may impact ability to dual enroll and also impact the number of college classes in which the student is allowed to enroll

· Inability to complete the appropriate number of college credits required for high school graduation may result in removal from MCMC and referral back to local district for high school graduation

· Each situation of excessive absences will be reviewed on an individual basis and decisions made at the discretion of MCMC administration.  

· Absences which result because of a documented reason may not count toward the 12 absences-This is at the discretion of MCMC administration.  “Documented” reasons are as follows.  

	Illness
	Professional appointments

	Recovery from accident
	Death in immediate family

	Required court attendance
	Such other good cause as may be acceptable to the Superintendent

	Observation or celebration of a bona fide religious Holiday
	Other factors related to the student’s disability as determined by the IEPC


Tardies  
Each student is expected to be in his/her assigned location throughout the school day.  If a student is late in arriving at school, s/he is to report directly to the appropriate location.  Students who are more than 15 minutes late will be considered absent for that instructional period, but will be allowed to stay for the remainder of the class period. 

• A student less than 15 minutes late receives a tardy.  

• A student more than 15 minutes late receives an absence.

• Five tardies per class will be counted as an absence.  The fifth tardy will be changed to an absence.  This absence will count toward the 11 absences referenced above. 

.  

Notification of Absence
If a student is going to be absent, the parents should contact the school within 24 hours and provide an explanation. Students may provide a written excuse, signed by a parent/guardian, upon return to school. When no written excuse is provided or the parent has not spoken with the school regarding the student’s absence, the absence will be unexcused and the student will be considered truant.  The skipping of classes, or any part of the school day, is unacceptable behavior and parents will be contacted.  Disciplinary action may follow.

Monroe County Community College has its own attendance policies and may be determined by each MCCC instructor. MCMC students who violate the attendance policies of any MCCC instructor may have academic restriction placed on them for the subsequent semester.
Code of Conduct
A major component of the educational program at MCMC is to prepare students to become responsible workers and citizens by learning how to conduct themselves properly and in accordance with established standards.

Expected Behaviors

Each student shall be expected to abide by national, State, and local laws, as well as the rules of the School; respect the civil rights of others; act courteously to adults and fellow students; be prompt to school and attentive in class, work cooperatively with others when involved in accomplishing a common goal regardless of the other's ability, gender, race, religion, height, weight, disability, or ethnic background; complete assigned tasks on time and as directed; help maintain a school environment that is safe, friendly, and productive; act at all times in a manner that reflects pride in self, family, and in the School, be respectful of school, MMHS and MCCC property and equipment. 
Note: Monroe County Community College and Mercy Memorial Hospital System maintain Codes of Conduct and you are expected to comply with those codes of conduct when on their premises. 
Dress and Grooming

If a student has selected a manner of appearance that is beyond mere freedom of expression and disrupts the educational process, or presents risk to themselves or others, they will be asked to amend their clothing or they may be removed from the educational setting. The following items of clothing are not allowed, except where noted: 
· Clothing which promotes, creates a safety hazard, racism, violence, alcohol, drugs, tobacco, gang affiliation, sexual innuendo or profanity. 

· Footwear must be worn at all time. No bedroom slippers allowed. 
Please remember that your dress must follow the guidelines of the appropriate agency, MCMC, MCCC or MMHS.

General Decorum
It is imperative that all of us show respect for those around us.  It is essential that we limit noise at all times, including the campuses of Monroe County Community College and Mercy Memorial Hospital Systems.  There is no appropriate place in our school or on any of our partners’ campuses for crude language which may offend or embarrass anyone. 
When participating in an all-school gathering, it is important to respect anyone who may be speaking to the group, and to provide a safe environment for anyone who chooses to speak, realizing that mistakes may be made and difference of opinions may be expressed.  It is not equally easy for all students to speak before their peers.  Therefore, it is especially important to be kind, respectful and supportive of fellow students, staff and guests. 

The delivery of instruction is critical to the success of students.  In the absence of the regular instructor, students are expected to assist with continued educational success by treating all substitutes with courtesy and respect.  Failure to comply with this expectation will result in administrative actions and/or a parent teacher conference. 

MCMC students are given a unique opportunity, and as such, are expected to always act with courtesy and respect regardless of what campus learning is taking place. 
Care of Property

Students are responsible for the care of their own personal property.  The school will not be responsible for personal property.  Valuables such as jewelry or irreplaceable items should not be brought to school.  The school may confiscate such items and return them to the student's parents.

Damage to or loss of school equipment and facilities wastes taxpayers' money and undermines the School program.  Therefore, if a student does damage to or loses school property, the student or his/her parents will be required to pay for the replacement/repair.  If the damage or loss was intentional, the student will also be subject to discipline according to the Student Discipline Code.

Student Discipline Code
The Board of Education has adopted the following Student Discipline Code.  The Code includes the types of misconduct that will subject a student to disciplinary action.  The Board has also adopted the list of behaviors and the terms contained in the list.

It is the school staff's responsibility to provide a safe and orderly learning environment.  History has shown that certain student actions are not compatible with a “safe" and "orderly" environment.  Discipline is within the sound discretion of the school's staff and administration.  Due process ensures that disciplinary action is imposed only after review of the facts and/or special circumstances of the situation.

EXPLANATION OF TERMS APPLYING TO THE STUDENT DISCIPLINE CODE

(Organized by Rule Number)

Discipline Process Steps-

Dual enrollment makes up a large part of MCMC.  The opportunity to dual enroll is based on many factors, behavior is one of those factors.  Please note that being placed on any of the steps below may result in a student becoming “de-credentialed”.  A result of becoming de-credentialed is the loss of, or limiting of dual enrollment.  
*Please note that depending on the severity of the infraction a student may automatically be placed at a higher step.   
STEP 1. Teacher Student Conference 

STEP 2. Teacher Contacts Parent

May result in a Lunch, Focus and/or After-School Detention 

STEP 3. Refer to Administration 

A conference between administrator and student that will include reviewing the disciplinary policy and procedure.  May result in a Lunch, Focus and/or After-School Detention

STEP 4. Administration/Teacher Conference with Parent and Student

May result in a Lunch, Focus and/or After-School Detention 

STEP 5. Implementation of Probationary Contract 

Takes place after second parent meeting.  Includes Assistant Superintendent, Principal and/or Dean of Students, Parent and Student agreement and signature. Probationary Contract may include the following steps

STEP 6. In-School Suspension (1-3 Days) 

STEP 7. 1-3 Day Out-Of-School Suspension 

STEP 8. 5-9 Day Out-Of-School Suspension  

STEP 9. Permanent removal from School, Student required to go back to local high school
Each of the behaviors described below may subject the student to disciplinary action steps including suspension and/or expulsion from school.
1.
Use of drugs

A student's use or sale of a performance-enhancing substance is a violation that will affect the student's athletic eligibility and extracurricular participation.

The Department of Community Health periodically distributes to the District the list of banned drugs based on bylaw 31.2.3.1 of the National Collegiate Athletic Association.  Use of any drugs or substances appearing on this list will affect the student's athletic and extracurricular participation.

The school has a "Drug-Free" zone that extends 1,000 feet beyond the School boundaries, as well as to any school activity and transportation.  This means that any activity, possession, sale, distribution, or use of drugs, alcohol, fake drugs, steroids, inhalants, or look-alike drugs is prohibited.  Attempted sale or distribution is also prohibited.  If caught, the student could be suspended or expelled and law enforcement officials may be contacted.  Sale also includes the possession or sale of over-the-counter medication to another student.

The sale, distribution, possession, or use of drugs, alcohol, fake drugs, steroids, inhalants, or look-alike drugs that has a negative effect on the school environment is prohibited.  Attempted sale or distribution is also prohibited.  This includes nonalcoholic beers and wines, and the like.  Many drug abuse offenses are also felonies.  Sale also includes the possession or sale of over-the-counter medication to another student.

2.
Use of breath-test instruments
The Principal may arrange for a breath test for blood-alcohol to be conducted on a student whenever s/he has individualized reasonable suspicion to believe that a student has consumed an alcoholic beverage.

The student will be taken to a private administrative or instructional area on school property with at least one other member of the teaching or administrative staff present as a witness to the test.

The purpose of the test is to determine whether or not the student has consumed an alcoholic beverage.  The amount of consumption is not relevant, except where the student may need medical attention.

If the result indicates a violation of school rules as described in this handbook, the student will be disciplined in accordance with disciplinary procedures described in this handbook.  If a student refuses to take the test, s/he will be advised that such denial will be considered an admission of alcohol use with the consequent discipline invoked.  The student will then be given a second opportunity to take the test.

3.
Use of tobacco

Smoking and other tobacco uses are a danger to a student's health and to the health of others. The school prohibits the sale, distribution, use, or possession of any form of tobacco during school time or at any school activity.  This prohibition also applies when going to and from school and at school bus stops.  Violations of this rule could result in suspension or expulsion.  "Use of tobacco" shall mean all uses of tobacco, including cigars, cigarettes, or pipe tobacco, chewing tobacco, snuff, or any other matter or substance that contains tobacco, in addition to papers used to roll cigarettes.  The display of unlighted cigars, cigarettes, pipes, other "smoking" paraphernalia or tobacco products on one's person is also prohibited by this policy.

4.
Student disorder/demonstration

Students will not be denied their rights to freedom of expression, but the expression may not infringe on the rights of others. Disruption of any school activity will not be allowed.  If a student (or students) feels there is need to organize some form of demonstration, s/he is encouraged to contact the Principal to discuss the proper way to plan such an activity.  Students who disrupt the school may be subject to suspension or expulsion.
5.
Possession of a weapon
A weapon includes, but is not limited to, firearms, guns of any type whatsoever including air and gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons and explosives.  It may also include any toy that is presented as a real weapon or reacted to as a real weapon.  Criminal charges may be filed for this violation.  Possession of a weapon may subject a student to expulsion and possible permanent exclusion.  It will make no difference whether or not the weapon belongs to someone else, unless the student can provide convincing evidence that the weapon was placed in the student's  possession without his/her knowledge.  If it can be confirmed that a weapon was brought on District property by a student other than the one who possessed the weapon, that student shall also be subject to the same disciplinary action.

State law may require that a student be permanently expelled from school subject to a petition for possible reinstatement if s/he brings onto or has in his/her possession on school property or at a school-related activity any of the following:

A.
any explosive, incendiary, or poison gas including bombs, grenades, rockets, missiles, mines, or device that can be converted into such a destructive item

B.
any cutting instrument consisting of a sharp blade over three (3) inches long fastened to a handle

C.
any similar object that is intended to invoke bodily harm or fear of bodily harm (e.g. air gun, blow-gun, toy gun, etc.)
6.
Use of an object as a weapon

Any object that is used to threaten, harm, or harass another may be considered a weapon.  This includes but is not limited to padlocks, pens, pencils, laser pointers, jewelry and so on.  Intentional injury to another can be a felony and/or a cause for civil action.  This violation may subject a student to expulsion.

7.
Knowledge of dangerous weapons or threats of violence

Because the Board believes that students, staff members, and visitors are entitled to function in a safe school environment, students are required to report knowledge of dangerous weapons or threats of violence to the principal.  Failure to report such knowledge may subject the student to discipline.

8.
Purposely setting a fire

Anything, such as fire, that endangers school property and its occupants will not be tolerated.  Arson is a felony and will subject the student to expulsion.

9.
Physically assaulting a staff member/student/person associated with the District

Physical assault at school against a District employee, volunteer, or contractor which may or may not cause injury, may result in charges being filed and subject the student to expulsion.  Physical assault is defined as “intentionally causing or attempting to cause physical harm to another through force or violence.”

10.
Verbally threatening a staff member/student/person associated with the District

Verbal assault at school against a District employee, volunteer, or contractor or making bomb threats or similar threats directed at school building, property, or a school-related activity will be considered verbal assault. Verbal threats or assault may result in suspension and expulsion.  Verbal assault is a communicated intent to inflict physical or other harm on another person, with a present intent and ability to act on the threat.

11. Extortion

Extortion is the use of threat, intimidation, force, or deception to take, or receive something from someone else.  Extortion is against the law.  Violations of this rule will result in disciplinary action up to and including suspension or expulsion.

12. Gambling

Gambling includes casual betting, betting pools, organized-sports betting, and any other form of wagering.  Students who bet on an activity in which they are involved may also be banned from that activity.  Violations of this rule could result in suspension or expulsion.

13.
Falsification of school work, identification, forgery

Forgery of documents as well as false I.D.'s, are forms of lying and are not acceptable.

Plagiarism and cheating are also forms of falsification and subject the student to academic penalties, as well as disciplinary action.  Violations of this rule could result in suspension or expulsion.

14.
False alarms, false reports, and bomb threats

A false emergency alarm, report or bomb threat endangers the safety forces that are responding, the citizens of the community, and persons in the building.  What may seem like a prank is a dangerous stunt.  Violations of this rule could result in suspension or expulsion.

15.
Explosives

Explosives, fireworks, and chemical-reaction objects such as smoke bombs, pipe bombs, bottle bombs, small firecrackers, and poppers are forbidden and dangerous.  Violations of this rule could result in suspension or expulsion.

16.
Trespassing

Although schools are public facilities, the law does allow the school to restrict access on school property.  If a student has been removed, suspended, or expelled, the student is not allowed on school property without authorization of the Principal.  In addition, students may not trespass onto school property at unauthorized times or into areas of the school determined to be inappropriate.  Violations of this rule could result in suspension or expulsion.

17.
Theft

When a student is caught stealing school or someone's property s/he will be disciplined and may be reported to law enforcement officials.  Students are encouraged not to bring anything of value to school that is not needed for learning without prior authorization from the Principal.  The school is not responsible for personal property.  Theft may result in suspension or expulsion.

18.
Disobedience

School staff is acting "in loco parentis," which means they are allowed, by law, to direct a student as would a parent.  This applies to all staff, not just teachers assigned to a student.  If given a reasonable direction by a staff member, the student is expected to comply.  Chronic disobedience can result in expulsion.

19.
Damaging property

Vandalism and disregard for school property will not be tolerated.  Violations could result in suspension or expulsion.

20.
Persistent absence or tardiness

Attendance laws require students to be in school all day or have a legitimate excuse.  It is also important to establish consistent attendance habits in order to succeed in school and in the world-of-work.  Excessive absence could lead to suspension from school.
21.
Unauthorized use of school or private property

Students are expected to obtain permission to use any school property or any private property located on school premises.  Any unauthorized use shall be subject to disciplinary action.  This includes use of the internet and communication networks in a manner not sanctioned by policy and administrative guideline.  Violations of this rule could result in suspension or expulsion.

22.
Refusing to accept discipline

The school may use informal discipline to prevent the student from being removed from school.  When a student refuses to accept the usual discipline for an infraction, the refusal can result in a sterner action such as suspension or expulsion.

23.
Aiding or abetting violation of school rules

If a student assists another student in violating any school rule, they will be disciplined and may be subject to suspension or expulsion.  Students are expected to resist peer pressure and exercise sound decision-making regarding their behavior.

24.
Displays of Affection

Students demonstrating affection between each other is personal and not meant for public display.  This includes touching, petting, or any other contact that may be considered sexual in nature.  Such behavior may result in suspension from school or expulsion.

25.
Possession of electronic equipment/Using Camera Cell Phones

A student may possess a cellular telephone or other electronic communication devices (ECDs) and electronic storage devices (ESDs) in school, on school property, at after school activities, and at school related functions provided that the cell phone or other ECD/ESD remains off.
Except as authorized under Board policy, use of cellular telephones or other electronic communication devices (ECDs) and electronic storage devices (ESDs) in school, on school property, at after school activities and at school-related functions will be subject to disciplinary action.

The school prohibits the use of any camera or video device from any restroom, locker room or other location where students and staff “have a reasonable expectation of privacy.”  A student improperly using any device to take or transmit images will face disciplinary action up to and including suspension, loss of privileges, and may be recommended for expulsion.

Taking or transmitting images or messages during testing is also prohibited.  If a student is caught transmitting images or messages during testing, s/he will fail the exam and receive Alternate Day Assignment or be suspended.  S/He also faces automatic withdrawal from the class depending on the severity of the incident.  Loss of privileges is an accompanying penalty, and expulsion is a possibility, even on the first offense.

26.
Violation of individual school/classroom rules

Each learning environment has different rules for students.  Individual rules are for the safe and orderly operation of that environment.  Students will be oriented to specific rules, all of which will be consistent with the policy of the school.  Persistent disobedience may result in suspension or expulsion. 
27.
Disruption of the educational process

Any action or manner of dress that interferes with school activities or disrupts the educational process is unacceptable.  Such disruptions also include delay or prevention of lessons, assemblies, field trips, athletic and performing arts events.  Violations of this rule could result in suspension or expulsion.

28.
Harassment

Harassment of students is prohibited, and will not be tolerated.  This includes inappropriate conduct by other students as well as any other person in the school environment, including employees, Board members, parents, guests, contractors, vendors and volunteers.  It is the policy of the District to provide a safe and nurturing educational environment for all of its students.  This policy applies to all activities on school property and to all school sponsored activities whether on or off school property.

Harassment is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a student’s educational, physical or emotional well being.  This would include harassment based on any of the legally protected characteristics, such as sex, race, color, national origin, religion, height, weight, marital status or disability.  This policy, however, is not limited to these legal categories and includes any harassment that would negatively impact students.

Harassment through any means, including electronically transmitted methods (e.g., internet, telephone or cell phone, personal digital assistant (PDA), computer or wireless hand held device), may be subject to District disciplinary procedures.  Such behavior is considered harassment whether it takes place on or off school property, at any school-sponsored function, or in a school vehicle, if it is considered to have a negative impact on the school environment.

Any student that believes s/he has been/or is the victim of harassment should immediately report the situation to the teacher, the principal or assistant principal, or may report it directly to the Assistant Superintendent for Human Resources and Legal Counsel. 
Every student should, and every staff member must report any situation that they believe to be improper harassment of a student.  Reports may be made to those identified above.

If the investigation finds harassment occurred, it will result in prompt and appropriate remedial action.  This may include up to expulsion for students, up to discharge for employees, exclusion for parents, guests, volunteers and contractors, and removal from any officer position and/or a request to resign for Board members.

Retaliation against any person for complaining about harassment, or participating in a harassment investigation, is prohibited.  Suspected retaliation should be reported in the same manner as harassment.  Intentionally false harassment reports, made to get someone in trouble, are also prohibited.  Retaliation and intentionally false reports may result in disciplinary action as indicated above.

The following definitions are provided for guidance only.  If a student or other individual believes there has been harassment, regardless of whether it fits a particular definition, s/he should report it and allow the administration to determine the appropriate course of action.

Harassment

A.
submission to such unwelcomed conduct or communication is made either an explicit or implicit condition of utilizing or benefiting from the services, activities, or programs of the School District;

B.
submission to, or rejection of, the unwelcomed conduct or communication is used as the basis for a decision to exclude, expel or limit the harassed student in the terms, conditions or privileges of the School District;

C.
the unwelcomed conduct or communication interferes with the student’s education, creates an intimidating, hostile or offensive environment, or otherwise adversely affects the student’s educational opportunities.  This may include racial slurs, mocking behavior, or other demeaning comments.

Sexual Harassment, may include, but is not limited to:

A.
verbal harassment or abuse;

B.
pressure for sexual activity;

C.
repeated remarks with sexual or demeaning implications;

D.
unwelcome touching;

E.
sexual jokes, posters, cartoons, etc.;

F.
suggesting or demanding sexual involvement, accompanied by implied or explicit threats concerning one’s grades, safety, job, or performance of public duties.
28a.
Hazing

The Board of Education believes that hazing activities of any type are inconsistent with the educational process and prohibits all such activities at any time in school facilities, on school property, and at any District‑sponsored event.

Hazing shall be defined for purposes of this policy as performing any act or coercing another, including the victim, to perform any act of initiation into any class, group, or organization that causes or creates a risk of causing mental, emotional, or physical harm.  Permission, consent, or assumption of risk by an individual subjected to hazing shall not lessen the prohibitions contained in this policy.

Hazing – any type of initiation procedure for any school related activity, which involves conduct such as, but not limited to:

A.
illegal activity, such as drinking or drugs;

B.
physical punishment or infliction of pain

C.
intentional humiliation or embarrassment;

D.
dangerous activity;

E.
activity likely to cause mental or psychological stress;

F.
forced detention or kidnapping;

G.
undressing or otherwise exposing initiates.

Note:  If the school club or organization does not have an official and approved initiation procedure, and if no school staff are involved in the activity, there is a significant likehood that the activity may result in violation of this policy.

28b.
Bullying-Please see Addendum A
29.
Possession of a Firearm, Arson, and Criminal Sexual Conduct

In compliance with State law, the Board shall permanently expel any student who possesses a dangerous weapon in a weapon-free school zone or commits either arson or criminal sexual conduct in a District building or on District property, including school buses and other school transportation.

A dangerous weapon is defined as "a firearm, dagger, dirk, stiletto, knife with a blade over three (3) inches in length, pocket knife opened by a mechanical device, iron bar, or brass knuckles" or other devices designed to or likely to inflict bodily harm, including, but not limited to, air guns and explosive devices.

Students with disabilities under IDEA or Section 504 shall be expelled only in accordance with Board Policy 2461 and Federal due process rights appropriate to students with disabilities.  A student who has been expelled under this policy may apply for reinstatement in accordance with guidelines which are available in the principal's office.

Criminal acts

Any student engaging in criminal acts at or related to the school will be reported to law enforcement officials, as well as disciplined by the school.  It is not considered double jeopardy (being tried twice for the same crime), when School rules and the law are violated.

Students should be aware that state law requires school officials, teachers and appropriate law enforcement officials be notified when a student of this District is involved in crimes related to physical violence, gang related acts, illegal possession of a controlled substance, analogue or other intoxicants, trespassing, property crimes, including, but not limited to, theft and vandalism, occurring in the school, as well as in the community.

Safety Concerns

Students should not use roller blades, bicycles, skateboards scooters, or any other form of personal transportation device in school hallways or District pedestrian traffic areas.  Exceptions may be made to reasonably accommodate students with mobility impairments.  Use of any means of travel within buildings and on grounds by other than generally accepted practices where appropriate is prohibited.  Students violating this expectation will be subject to disciplinary action.

Profanity

Any behavior or language, which in the judgement of the staff or administration, is considered to be obscene, disrespectful, vulgar, profane and/or violates community held standards of good taste will be subject to disciplinary action.

Discipline
It is important to remember that the school's rules apply on school property, at school-sponsored events, and on school transportation.  In some cases, a student can be suspended from school field trips for infractions of school rules.

Ultimately, it is the Principal's responsibility to keep things orderly.  In all cases, the school shall attempt to make discipline prompt and equitable and to have the punishment match the severity of the incident.

Due Process Rights
Before a student may be suspended or expelled from school, there are specific procedures that must be followed.

Suspension from School for 10 days or less
When a student is being considered for a suspension of 10 days or less, the Principal will notify the student of the charges.  The student will then be given an opportunity to explain his/her side and the Principal will provide the student the evidence supporting the charges.  After that informal hearing, the Principal will make a decision whether or not to suspend.  If a student is suspended, s/he and his/her parents will be notified, in writing, within one (1) day of the reason for and the length of the suspension.  The suspension may be appealed, within two (2) school days after receipt of the suspension notice, to the Assistant Superintendent.  The request for an appeal must be in writing and contain the reason the suspension is being appealed.
Suspension from co-curricular and extra-curricular activities may not be appealed.

During the appeal process, the student is allowed to remain in school unless safety is a factor.  

Upon review, the Assistant Superintendent may uphold the suspension, establish an alternative suspension of lesser severity or reverse the suspension in its entirety. The review may include, but not be limited to, a meeting with the parents, if in the Assistant Superintendent’s opinion, this is appropriate. The Assistant Superintendent will inform the parents of his/her decision within 10 days of receiving the parent’s written appeal request.  The decision of the Assistant Superintendent may be appealed, in writing, to the Superintendent within two (2) school days of the parent’s receipt of the Assistant Superintendent’s decision. The Superintendent will reach a decision and inform parents in writing within 10 school days after the receipt of the written parental appeal.  The Superintendent’s decision is final. 
When a student is suspended, s/he may make-up work missed after the return to school. 
Any learning that cannot be made up such as labs, field trips, skill-practices, and the like or any learning that the student chooses not to make-up may be reflected in the grades earned.

A student being considered for suspension of more than ten days will be given due process as described in the expulsion section below.

Long-Term Suspension or Expulsion from School
When a student is being considered for long-term suspension (more than 10 days) or expulsion, the student will receive a formal letter of notification addressed to the parents that will contain:


*
the charge and related evidence

*
the time and place of the Board meeting

*
the length of the recommended suspension or a recommendation for expulsion

*
a brief description of the hearing procedure

*
a statement that the student may bring parents/guardians and counsel

*
a statement that the student may give testimony,
present evidence, and provide a defense

*
a statement that the student may request attendance of school personnel who were party to the action or accused the student of the infraction
Students being considered for long-term suspension or expulsion may or may not be immediately removed from school.  A formal hearing is scheduled with the Board during which the student may be represented by his/her parents, legal counsel, and/or by a person of his/her choice.

Within 5 days (as in AG 5610) after notification of long-term suspension or expulsion, the long‑term suspension or expulsion may be appealed, in writing, to the principal.  The appeal will also be formal in nature with sworn testimony before official(s) designated by the Board of Education.  The appeal will be heard in an open session unless the student or the student’s parent or guardian requests a closed session.  Again, the right to representation is available.  All opportunity to earn grades or credit ends when a student is expelled.  Expulsion for certain violations may result in revocation of a student's driver's license.

MCMC makes a sincere effort to have disciplinary actions take place that will allow the student to remain in school.  If a disciplinary action does not result in removal from school, it is not appealable.  Should a student or parent have questions regarding the propriety of an in-school disciplinary action, they should contact the principal.
Discipline of Students with Disabilities

Students with disabilities are entitled to the rights and procedures afforded by the Individuals with Disabilities Education Act (I.D.E.A.) and the Americans with Disabilities Act (A.D.A.).

Search and Seizure
Search of a student and his/her possessions, including vehicles, may be conducted at any time the student is under the jurisdiction of the Board of Education, if there is a reasonable suspicion that the student is in violation of law or school rules.  A search may also be conducted to protect the health and safety of others.  All searches may be conducted with or without a student's consent.

Students may be provided lockers, desks, and other equipment in which to store materials.  It should be clearly understood that this equipment is the property of the school and may be searched at any time if there is reasonable suspicion that a student has violated the law or school rules.  Locks are to prevent theft, not to prevent searches.  If student lockers require student-provided locks, each student must provide the lock’s combination or key to the Principal.

Anything that is found in the course of a search that may be evidence of a violation of school rules or the law may be taken and held or turned over to the police.  The School reserves the right not to return items which have been confiscated.  In the course of any search, students’ privacy rights will be respected regarding any items that are not illegal or against school policy.

All computers located in classrooms, labs and offices of the District are the District's property and are to be used by students, where appropriate, solely for educational purposes.  The District retains the right to access and review all electronic, computer files, databases, and any other electronic transmissions contained in or used in conjunction with the District's computer system, and electronic mail.  Students should have no expectation that any information contained on such systems is confidential or private.

Review of such information may be done by the District with or without the student's knowledge or permission.  The use of passwords does not guarantee confidentiality, and the District retains the right to access information in spite of a password.  All passwords or security codes must be registered with the instructor.  A student’s refusal to permit such access may be grounds for disciplinary action.

Student concerns, suggestions and grievances
The school is here for the benefit of the students.  The staff is here to assist each student in becoming a responsible adult.  If a student has suggestions that could improve the school, s/he should feel free to offer them.  Written suggestions may be presented directly to the principal or to the student government.

When concerns or grievances arise, the best way to resolve the issue is through communication.  No student will be harassed by any staff member or need fear reprisal for the proper expression of a legitimate concern.  Any suggestions, concerns, and grievances may be directed to the principal or to the student government.

A student may have the right to a hearing if the student believes s/he has been improperly denied participation in a school activity or has been subjected to an illegal rule or standard.  A student may not petition to have a change in grade.

Addendum A – Anti Bullying Policy

Please see attachment.
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