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Accept Changes

Contact Log

Fill in the information accurately and

completely. The “Source Document”
should be the name of the document
the contacts are associated with.

Example: Reed and Consent to
Evaluate

@ TIENET A @ communizanon o o ¥ ale Hew hawns Duppman

[ Ediing Prante: sampla sampia (SAMPLE | Section: CootaciLog

Accept Changes

Contact Log

Once complete, “Accept Changes” so
the contact will flow to the Contact
Log.

*This feature can be used anytime you contact the family outside of team meeting processes which
require an invitation contact log. It can also be used when the contact is not considered part of your
service delivery documented in Service Capture.

Examples:

e You would like to create an amendment and document the parent agreed that no IEP team
meeting was needed.
e You called to celebrate great performance on an assignment or within a therapy session.



