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Your password goes here

Full isd email address goes here
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Click the “waffle” in the upper left corner to select 
the Office 365 web app you wish to use
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Change calendar view
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*

*This changes the theme for all Office 365 Web Apps

1 3
2

Create a new meeting or event
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Type calendar 
name here

Create a new calendar
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Change calendar color
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3 Begin typing recipient’s name here
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Share a calendar with someone else
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Misc. Calendar Options


