Monroe County ISD
Instructional Technology Specialist

OneDrive for Business

OneDrive is Microsoft’s version
more storage for your files!

@

Dropbox

Sh
2 GB free cloud storage

Sync files to all devices
Share files & folders

&& OneDrive

1 TB* free cloud storage
Sync files to all devices

of Dropbox with MUCH

are files & folders

*That’s ONE THOUSAND GB!
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Monroe County ISD
Instructional Technology Specialist

OneDrive for Business

OOOO®O |

IJ Office 365

Sign in with your organizational account

L (1 Full isd email address goes here |
Your password goes here |

[T] Keep me signed in

G

Can't access your account?

James.Dornberg@monroeisd.us
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Monroe County ISD
Instructional Technology Specialist

OneDrive for Business

Click the “waffle” in the upper left corner to select
the Office 365 web app you wish to use

Office 365 Home

’,
a | & S
™~
Outlook Calendar Yammer

wE X E
PowerPoint OneNote

Word Online Excel Cnline Online Online Admin

Install OneDrive on your computer (step 1)

Office 365 a@

Change theme

Office 365 settings e 365 settings @

OneDrive settings

Me

james.domberg@monroeisd.us

Add an app

Site contents

Software @ ) )
Site settings

Install and manage software.

Feedback
Theme

Choose your own theme.

James.Dornberg@monroeisd.us
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Monroe County ISD OneDrive for Business

Instructional Technology Specialist

Install OneDrive on your computer (step 2)

Office 365

C]

Software
Office OneDrive
Lync
OneDrive for Business sync app
OneDrive
Sync your files to your computer. Learn more
ools & add-ins Note: Make sure you install the bit version that you're using for Office. Which version of Office do | have on my
Desktop setup computer?
Phone & tablet Language: Version:
[English (United States) [r]  32-bit (Recommended) Advanced
Rex tem requirements

| Install @

Opening Setup.x86.en-us_GrooveRetail_3VINE-WOCC-FQPES-YOWVF... IS

TR |nsta|| OneDrive on
...rooveRetail_3VINS-WI3CC-FQPBS-YOWVF-TVGI3_TX PR _exe

S your computer (step 3)

from: https://c2rsetup.officeapps.live.com

Would you like to save this file?

@ Enter name of file to save to... . . X
- | recommend saving thefile |
@.\)vll Desktop » X eskiop )
to the Desktop to make it -
Organize »  New folder . . ) E- @
easier to find in the next step -
47,7 Favorites
B Desktop System Folder
4 Downloads - |
| Recent Places J} James Domberg i
P (s 3 &, Sytem Folder
B sharePeint
= Computer
/& OneDrive for Business N 5 ctem Folder
4[5 Libraries E® |ork
% Decuments .- System Folder
o' Music
Google Earth Pro
] Pictures Shortut
[EE videos 208 KB
oz — R L
File name: Setup.@6.en-us_GrooveRetail_3VONS-WI3CC-FQPBS-YOWVF-TVGJ3_TX_PR_ -
Save as type: | Binary File -
“ Hide Folders 2 Cancel

James.Dornberg@monroeisd.us
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Monroe County ISD
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OneDrive for Business

Install OneDrive on
your computer (step 4)

Do you want to run this file?

@ Name: ..3VONS-WOI3CC-FOPE3-YOWVE-TVGI3 TX PR .exe
Publisher: Microsoft Corporation
Type: Application
From: \\misdfile.monroeisd us\StaffUsersS\james.dorn..,

[] Always ask before opening this file

i - e While files from the Intemet be useful, this fil
Find and double @ ety i Yot comvta Oy o e o blshers
click the icon that

you trust. What's the risk?
looks like this one

You will see pop-ups like these on your
screen at various times while OneDrive is
installing. Give it time. It’s almost done.

] Office

Welcome to your new Office.

e think you'l love i Lers get started

Bt

Office is installing in the background (53%) *

You can use your programs now, but please don't go offline
or restart your computer.

James.Dornberg@monroeisd.us
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Instructional Technology Specialist OneDrive for BUSineSS

Return to your internet browser and go back to OneDrive

Office 365 Home

’,
a | & S
™~
Outlook Calendar Yammer

0| B2 | @3

PowerPoint OneNote
Word Online Excel Cnline Online Online Admin

Install a OneDrive folder on your computer

Office 365 OneDrive

BROWSE FILES LIBRARY

p OneDrive @ Monroe County ISD
Documents

Documents

Recent

Ty Welcome to OneDrive @ Monroe County ISD, the place to store, sync, and share your work. Documents are private until sha
ared with me

Followed
@new 2 uplo
Site folders

Recycle bin v O name Modified Sharing Modified By

Sync this library to your device for easy
access.

This will install the
@\ L2 syncnow OneDrive for Business

folder on your computer
Get the OneDrive for Business app th )

James.Dornberg@monroeisd.us
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Monroe County ISD
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OneDrive for Business

You should now have a OneDrive for Business folder inside your

“Favorites.” Save your files to this folder and they will automatically
“sync” to Office 365 and be available to you on any of your internet
connected computers and devices.

7 Favorites
Ml Desktop

i Downloads
%] Recent Places
& OneDrive

& OneDrive for Business

i Libraries
= Documents
& Music
&) Pictures
B videos

18 Computer
&, Local Disk (C)
a Local Disk (E:)
9 Departments (X:)

wo\/

Libraries

Open a library to see your files and arrange them by folder, date, and other properties.

& Documents h Music

By Library Library
*-.._‘/ Y L‘\_/ Y
= Pictures 8 videos
e Library Library

|
C e Librarics » + 43 || 5ca o]
SISF| ey -4 ] —
Organize ¥ New library =~ 0 @

Office 365

o1

Qutlook

i

Video

Home

m

()
PS

OneDrive

PowerPoint

Yz

Yammer

x &

Excel Cnline

WE|

OneNote
Online

Word Online Online

Return to your internet browser and go back to OneDrive

Admin

James.Dornberg@monroeisd.us
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Monroe County ISD

Instructional Technology Specialist

OneDrive for Business

P

Documents
Recent

Shared with me

Office 365

BROWSE FILES LIBERARY

OneDrive

OneDrive @ Monroe County ISD

Documents

Welcome to OneDrive

Create a New Folder in OneDrive

and share your work. Documents are private u

Create a new file

Followed
@new) tupl =
Site folders W] Word document
Recycle bin v O name Sharing Modified By

To share a document, select it by checking the box in
the first column, then clicking “share”

QOneDrive @ Monroe County ISD

Documents + 11 Things

Welcome to OneDrive @ Monroe County ISD, the place to store, sync, and share your work. Documents are private until
shared. Learn mare here. Dismiss

@new 2 upload &sync #edit # manage Gshare@

@ The Magic Embed Code

. September01,2010 @

Drag files here to upload

v D Name Modified Sharing Modified By
Coursewhere-SBCEU = February 24 @ Only you James Dornberg
@ @] 11ThingsintroNov0d = October 30, 2009 @ Only you James Dornberg
Hi 11ThingswinterlQFlyer = January 26, 2010 @ Onlyyou James Dornberg
B 20115PRING11ThingsTimesheet - May 25, 2011 @ Only you James Dornberg

Only you

James Dornberg

James.Dornberg@monroeisd.us
734.242.5799 Ext. 3030
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OneDrive for Business

Sharing a Document: Option 1

G share

If sharing with an ISD employee, start
typing their name here, otherwise start X
typing an email address

Share 'Document’ 2

@ Only shared with you

Invite people

jened Ny
Get a link
Shared with Janet F
Janet ki @
JanetR

Showing 3 results

[T Require sign-in
HIDE OPTIONS

Send an email invitation

@ Concel

Sharing a Document: Option 2

G share

Share "11ThingsintroNov09'

& Open to anyone with a guest link

Invite people View Only <

Click either View Only or Edit,
then copy the hyperlink in the box.
Paste that link in an email to the
people you'd like to share the
document with.

Get a link Anyone with this link can see this file,

https://monroeisd-my.sharepoint.com
Shared with Py ) P /

Anyone with this link can see and edit this file,

https://monroeisd-my.sharepoint.com/personal/james_dornb ... | % DISABLE

@ Close

James.Dornberg@monroeisd.us
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