Michigan Medicaid Administrative Outreach Program

ADMINISTRATOR

Documentation of Staff with Non-Standard Job Title
ISD:_____________________________________________________________

LEA:____________________________________________________________

Staff Person:_____________________________________________________

Job Title:________________________________________________________

Please check below the activity category or categories that this staff person performs on a regular basis and as a normal expectation of their position with the district.  Please sign and date this form on the last page and keep in your files to support inclusion of this person on your district’s staff pool list. 

Medicaid Outreach And Facilitating Medicaid Eligibility Determination 

· This category includes activities school staff or contractors perform to inform students, families, parents and community members about the Medicaid Program, Medicaid covered services, how to obtain Medicaid preventative services, as well as assisting an individual student or family in becoming eligible for Medicaid.  Some examples of these activities could be explaining the Medicaid program to families attending a back-to-school night, giving a family a Medicaid application form, helping an individual complete a Medicaid application form, making a referral to a local or county Department of Human Services office, or helping someone gather and collect documentation to support a Medicaid application.  These outreach and application assistance activities are allowable ONLY with respect to Medicaid and Medicaid covered services (not other social, vocational or educational programs).

Examples: 
· Discussing how to access mental health and social services for a young adult student who requested assistance.
· Staffing a booth at the local Native American health fair to distribute “early on” information to parents attending the event.
· Preparing materials designed to inform parents about Medicaid Programs.
· Talking with and assisting a parent in filling out a Medicaid application.
.

Medical Service Program Planning, Policy Development, and Interagency Coordination
· This category includes activities staff or contractors perform in collaboration with agencies or organizations outside of the school/district/ISD system to assure the delivery of Medicaid covered medical/mental health services to school-age children.  The focus of these activities is to enhance, improve or streamline health care service delivery systems in the community.  In order to perform these activities staff may be representing the school system by sitting on a committee or task force such as a Multi Purpose Collaborative Body. 

Examples:  

· Participating in a meeting with an outside agency to plan how to better meet the needs of Autistic students by developing strategies to better address educational, emotional, behavioral and communication needs of students.
· Having a conversation with a consultant from the Michigan School for the Deaf and Blind to discuss plans to become involved in a training program for districts that do not have adequate support for visually impaired students.
· Attending an Assistant Principals meeting to learn about health services and how to complete referrals to agencies such as Human Services, Community Health Clinic.
Health-Related Referral Activities

· This category includes activities school staff or contractors perform during the referral process for a potential health-related issue.  Examples of these activities include locating students with potential health-related needs; discussing with colleagues or parents a student who has potential health-related needs; informal observation of students to determine if a referral for an evaluation is appropriate; the formal referral process for a health-related evaluation; and gathering and reviewing health and behavior records in order to determine appropriate evaluation tools.  This category also includes activities school staff perform in order to develop referral sources for the school district, such as a list or brochure of the physicians or HMOs in the area who accept Medicaid patients for evaluation or treatment, or a list of the other health agencies to whom families may be referred. 

Examples: 
· Having a phone call with a parent to suggest agency names where she might take her son to counseling for behavioral issues.
· Discussing with a teacher the scheduling of a child study team meeting for one of her students.

· Reviewing case notes in preparation for a Child Study Team meeting.

· Attending an initial MET meeting.

Programmatic Monitoring and Coordination of Medical Services

(
This category includes activities that school staff or contractors perform to coordinate programs and services at the school/district/ISD level. It also could include activities   such as monitoring, or follow up of the systematic delivery of health-related services within the school system.  This category includes program- or system-wide monitoring and coordination of services; it does NOT include student-specific activities such as individual service coordination or monitoring of services of a particular child.  These activities are often completed by a coordinator or supervisor of quality assurance activities or others with a broader scope related to health-related services provided within the school system.

Examples:  
· Discussing/planning the process, need for and subsequent overall budget for delivery of evaluations of services to children ages 0-6 eligible for either Special Ed and/or Early-On Services.
· On the phone with a community agency on how to plan for the anticipated arrival of children with special education and behavioral service needs.
Medicaid-Related Training

( This category includes activities such as conducting or participating in training events and seminars for staff or contractors regarding general Medicaid information, including the benefits of the Medicaid program, how to assist families in accessing Medicaid eligibility and services, and how to more effectively refer students for services.  Allowable training activities must be associated in some way with connecting students and families to the Medicaid program or to Medicaid services.

Examples:  
· Participating in a training session to improve my knowledge in addressing the health and behavioral needs of district students.
· Participating in a training session to improve my knowledge in identifying children with potential health or mental health needs.
· Presenting an in-service to new staff on the referral process and available health related services offered with in the school district.
Arranging for Medicaid-Related Transportation and Provision of Medicaid-Related Translation

· This category includes activities school staff perform in assisting an individual to obtain transportation in order to access Medicaid health-related services.  Allowable activities include arranging transportation THAT IS NOT ON A school bus (specialized or regular) to and from school.  Examples include arranging for a student to get to the outpatient clinic for dialysis, or to the HMO for a routine checkup. This category does NOT include activities related to coordinating and/or providing bus transportation that will be on an IEP or IFSP, that can be billed through the Fee For Service Program.  This category also includes the arranging for or providing of translation/interpretation services to enable an individual to access Medicaid health-related services.

Examples:
· Coordinating transportation for a parent who needs to attend her child’s evaluation scheduled for next week.
· Arranging for a translator to be present for a family during an initial IEP meeting.
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