District RMS/MSDS Form – Instructions for completing 
This form is to be used when making any change to a student’s IEP.  It will be used to keep District and ISD records current for state reporting.  List ALL services student is receiving, not just those being added, dropped, or changed.  End result should be an accurate listing of services provided, date effective, providers and provider codes. 

Please look up student’s grade and birth date for accuracy.  

All items on this page are set up to complete state reporting using state codes, and are mostly a matter of checking a box for services provided and building assigned. 

Primary Ed Setting is based on the percentage of time spent in the general education classroom in a school day.    You may refer to the SPED FTE Calculation table(this will be provided in the 2011-2012 school year).  If you have difficulty, contact Jacqui Venier, Registrar at 242.5799 ext.1425. 

Operating LEA will be MCISD for all ISD students and your local district for the rest. 

Program Code is for services received by the student.  No other codes are needed other than those listed for state reporting.  Please check all that apply, or check None, if not applicable.  Code 194 is for all resource room students (district claims this FTE).  The remaining codes are ISD Special Education Classrooms (ISD claims this FTE). 

Support Services do not generate FTE, but must be reported each count day.  Please check all that apply, or check None if not applicable. 

Special Ed Exit Reason is to be checked if student is completely dismissed from service or parent has revoked consent.  Please make sure to include date effective. 

Providers (Service Code) area is to list all provider names and include service they are responsible for.  If additional lines are needed, please enter in blank space below or on back of form. 

Example 1 – Student receiving TC services, speech and language support, social work services, and occupational therapy.  Providers are listed and program or service they deliver to this student: 

1) Tonya Consultant (230) 

2) Ginger Speech (290) 

3) Virginia Social (310) 

4) Walter Occupational-Therapist (360) 

Example 2 – Student receiving RR services, speech and language support.  Providers listed and program or service they deliver to this student:  

1) George Resource (194) 

2) Ginger Speech (290) 
