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Transportation Attendance Log for Special Education Students

Week of (Monday’s Date) _________________
Please fill out this form completely and in accordance with directions. Submit weekly!

	Bus

Number:
	
	
	Directions:
	1.
	Make sure every student riding the bus is listed. Add new students to the end of the list, verifying that the whole name – first and last, is spelled correctly.

	District:
	
	
	
	
	

	Driver:
	
	
	
	
	

	Aide:
	
	
	
	2.
	Under the appropriate date of the week, in the proper run column (“in” or “out”), check (√) off each student who rides the bus. Leave the box blank if the student is absent.



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	3.
	After the last run for the week, verify the accuracy of the log sheet, sign it, and send it to Kim Torrance, at the Monroe County ISD. You may use school mail to send your log. Feel free to make a copy of this form to keep for your records.

	
	
	
	
	
	
	
	
	
	

	
	Student
	M
	T
	W
	Th
	F

	
	
	In
	Out
	In
	Out
	In
	Out
	In
	Out
	In
	Out
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	  9.
	
	
	
	
	
	
	
	
	
	
	

	10.
	
	
	
	
	
	
	
	
	
	
	

	11.
	
	
	
	
	
	
	
	
	
	
	

	12.
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	18.
	
	
	
	
	
	
	
	
	
	
	

	19.
	
	
	
	
	
	
	
	
	
	
	

	20.
	
	
	
	
	
	
	
	
	
	
	


Signature of Bus Driver or Aide: __________________________  Date _____________

Please send to: Kim Torrance, Monroe County ISD.                       Attendance Log Form

If you have questions, you may call 734-242-5799 Ext. 1444         Revised 09/2014

